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November  25,  2002 


Dear  Public  Official: 

In  the  past  decade,  the  Commonwealth  of  Massachusetts  has  invested  more  than  $1 .2  billion 
in  Chapter  90  funding  for  local  road  and  bridge  projects.  During  this  time,  we  have  made 
great  progress  in  rebuilding  our  state's  infrastructure,  and  we  remain  committed  to  a  top- 
notch  statewide  road  and  bridge  program. 

By  continuing  to  provide  over  $100  million  in  Chapter  90  fiinds  for  each  of  the  next  two 
years,  Massachusetts  remains  committed  to  improving  our  statewide  transportation  network 
and  helping  cities  and  towns  promote  local  economic  development.  Chapter  90  funds  are  a 
significant  portion  of  the  Swift  Administration's  $700  million  annual  road  and  bridge 
program,  and  more  than  half  of  MassHighway  projects  are  constructed  on  municipally- 
owned  thoroughfares. 

As  Commissioner  of  MassHighway,  1  am  pleased  to  oversee  the  implementation  of  the  State 
Aid  program.  Please  note  that  the  five  MassHighway  District  Offices  administer  all  local 
highway  aid,  and  a  list  of  contact  information  for  each  office  is  included  in  this  manual. 

This  State  Aid  Manual  is  a  guide  to  the  Chapter  90/State  Aid  project  approval  and 
reimbursement  process.  I  hope  you  find  it  useful  as  we  continue  to  work  together  to  improve 
our  statewide  transportation  network. 


Commissioner 
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Massachusetts  Higtiway  Department  •  Ten  Park  Plaza,  Boston,  MA  02116-3973  •(617)  973-7800 


Executive  Summary 


Massachusetts  Highway  Department  (MassHighway)  has  administered 
State  Aid  since  1973.  Funds  from  Transportation  Bond  Issues  are 
allocated  to  the  municipalities  by  the  Commonwealth's  Standard 
Contract  issued  by  MassHighway.  Massachusetts  General  Laws 
Chapter  90  Section  34  authorizes  the  use  of  funds  principally  for 
highway  construction,  preservation  and  improvement  projects  on  public 
ways.  Projects  must  be  approved  by  the  MassHighway  district  offices 
for  municipal  costs  to  be  reimbursed. 

In  addition,  the  Department  of  Revenue  issues  Chapter  81  funds  for 
municipal  costs  incurred  while  constructing,  maintaining  and  policing 
public  ways  that  are  not  covered  by  Chapter  90. 

Chapter  90  construction  projects  must  comply  with  applicable  legal 
requirements  for  the  letting  of  public  construction  contracts,  such  as: 
qualification  of  the  contractor,  the  employment  of  minorities  and  the 
payment  of  prevailing  wage  rates.  Procurements  must  also  meet  the 
requirements  of  Chapter  30B,  and  municipal  employees  may  also  fund 
projects  through  a  force  account  agreement. 

In  addition  to  state  aid,  federal  aid  is  also  available  for  municipal 
projects  on  roads  that  are  not  local  or  rural  minor  collectors.  To  be 
eligible  for  federal  funding,  a  project  must  be  on  the  Transportation 
Improvement  Program  (TIP). 
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Massachusetts  General  Laws  and  Acts  of  the  Legislature 


The  chapter  numbers  within  this  manual  refer  to  one  of  two 
things:  a  Massachusetts  General  Law  (M.G.L.)  or  an  act  of 
the  Legislature. 

Acts  of  the  Legislature  include  all  actions  passed  by  the  State 
Legislature.  Some  Acts  of  the  Legislature  that  are  considered 
general  in  application  and  permanent  in  nature  are  codified 
into  Massachusetts  General  Laws. 


«  9 


Massachusetts  General  Laws 

Chapter  90  (Motor  Vehicles  and  Aircraft)  and  Chapter  81(State  Highways) 

are  both  Massachusetts  General  Laws  that  authorize  the  Legislature  to  allot  money 
to  cities  and  towns  for  highway  projects.  The  monies  must  then  be  appropriated  on 
an  annual  basis  through  an  Act  of  the  Legislature  such  as  a  Transportation  Bond 
Issuance. 

Act  of  the  Legislature 

Acts  of  the  Legislature,  referred  to  as  chapters,  include  budget  appropriation  bills, 
supplemental  budget  appropriation  bills  and  transportation  bond  issues. 


The  Purpose  of  This  Manual  and  Special  Notes 


The  purpose  of  this  manual  is  to  provide  municipal  authorities  a  consolidated  resource 
for  forms,  procedures  and  contacts  needed  to  obtain  and  administer  State  Aid. 

In  addition  to  referencing  this  manual,  please  discuss  potential  projects  with  the  State 
Aid  Engineer  in  your  district.  Please  see  Appendix  D  for  a  list  of  State  Aid 
A  dm  in  istrators. 

This  manual  is  restricted  to  programs  that  MassHighway  administers.  Other 
sources  of  funding  (state  and  federal)  may  be  available  and  should  be  researched. 

Please  note:  projects  funded  with  state  monies  are  subject  to  MassHighway 
standards,  specifications  and  regulations  unless  otherwise  indicated  by  your 
district  office.  Please  see  Appendix  J- Standard  References  for  Highway  Projects. 

A  Brief  History  of  State  Aid 

In  1893,  the  Massachusetts  Highway  Commission  became  the  nation's  first  highway 
commission.  In  1919,  the  Commission  was  renamed  the  Massachusetts  Department  of 
Public  Works  and  the  development  of  an  interconnected  state-maintained  road  and 
bridge  network  began. 

In  1973,  the  Commonwealth  began  granting  State  Aid  to  cities  and  towns  to  assist 
with  local  road  and  bridge  costs. 

In  1992,  the  Department  of  Public  Works  changed  its  name  to  the  Massachusetts 
Highway  Department  (MassHighway)  and  the  number  of  district  offices  was  reduced 
from  8  to  5. 

Today,  MassHighway  maintains  12,000  of  the  54,000  lane  miles  of  roadway 
statewide.  The  remaining  42,000  lane  miles  are  the  responsibility  of  the 
Commonwealth's  351  municipalities. 

If  You  Have  Questions 

Questions  concerning  this  manual  should  be  directed  to: 

Your  MassHighway  District  Local  Aid  Manager  or  the  MassHighway  State  Aid 
Manager.  Also,  if  you  would  like  to  be  added  to  the  mailing  list  for  future  updates  and 
addenda  to  this  manual,  please  contact  your  MassHighway  District  Local  Aid 
Manager. 

Please  see  Appendix  D  for  a  list  of  MassHighway  State  Aid  Administrators. 
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The  Transportation  Bond 
Issue  and  Chapter  90, 
Section  34  of  the  Massachusetts 
General  Laws 


Chapter  1 


Introduction 


Massachusetts  General  Laws  (M.G.L)  Chapter  90,  Section  34  authorizes  the 
Legislature  to  allocate  funds  to  municipalities  for  work  on  local  public  ways,  through 
Transportation  Bond  Issues.  The  MassHighway  Commissioner  notifies  each 
community  of  its  Chapter  90  allocation  by  letter. 

Transportation  Bond  Issue 

The  Transportation  Bond  Issue  (TBI)  allocates  money  for  transportation  programs  and 
is  made  available  through  an  Act  of  the  Legislature,  approved  by  the  Governor.  The 
TBI  authorizes  bonding  for  transportation  projects  throughout  the  state  and  is  usually 
enacted  every  two  to  three  years.  In  the  past,  the  following  legislative  acts  have  been 
TBIs: 

Chapter  208  Acts  of  1988 
Chapter  33,  Acts  of  1991 
Chapter  85,  Acts  of  1994 
Chapter  113,  Acts  of  1996 
Chapter  11,  Acts  of  1997 
Chapter  53,  Acts  of  1999 
Chapter  235,  Acts  of  2000 

The  availability  of  TBI  funds  depends  on  the  issuance  of  state  bonds  in  the  bond 
market,  and  municipalities  may  be  reimbursed  with  Chapter  90  funds  for  approved 
projects..  The  first  apportionment  of  the  most  recent  bond  issue,  Chapter  235  of  the 
Acts  of  2000,  has  been  made  available  to  the  cities  and  towns. 

In  addition,  some  projects  may  be  eligible  for  the  Public  Works  Economic 
Development  (PWED)  Program.  Please  see  chapter  2  of  this  manual  for  more 
information. 

Chapter  90,  Section  34 

The  amount  of  Chapter  90  funding  each  municipality  receives  is  based  on  its  miles  of 
public  ways,  population  and  employment  level.  For  this  reason,  it  is  important  that 
municipalities  report  all  public  ways  within  the  city  or  town  limits  to  MassHighway  to 
be  kept  on  the  Road  Inventory  File.  Please  see  Appendix  I  for  more  information  on 
the  Road  Inventory  File. 

Initially,  municipalities  must  pay  all  project  costs  to  be  reimbursed  with  Chapter  90 
funds.  Currently,  all  approved  Chapter  90  projects  are  100%  reimbursable. 
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Purpose  of  Program 


The  purpose  of  Chapter  90  is  to  assist  municipalities  with  highway  construction, 
preservation  and  improvement  projects  that  create  or  extend  the  life  of  capital 
facilities. 

Notification  Letter 

When  the  Legislature  allocates  Chapter  90  funds,  the  Commissioner  of 
MassHighway  sends  a  notification  letter  to  each  municipality  detailing  its 
allocation.  The  Commissioner  also  sends  the  Commonwealth's  Standard  Contracts 
and  necessary  authorization  forms. 

Beginning  A  Project 

Before  beginning  a  project,  the  municipality  should  consult  with  its  State  Aid 
Engineer  regarding  the  eligibility  of  any  proposed  project.  Municipalities  must  have 
written  approval  from  the  District  Highway  Director  before  beginning  a  project  To 
be  advertised  for  construction  with  state  or  federal  dollars,  projects  beginning  design 
must  be  in  metric. 

Eligible  Projects 

Highway  construction,  preservation  and  improvement  projects  that  create  or  extend 
the  life  of  capital  facilities,  such  as  accepted  local  public  ways  and  bridges  are  eligible. 
Because  Chapter  90  is  funded  by  bonds,  routine  maintenance  operations  such  as 
pothole  filling  and  snow  and  ice  removal  will  not  be  covered.  All  maintenance  work 
may  be  flinded  under  Chapter  81  (see  Chapter  3  of  this  manual). 

The  following  guidelines  for  Chapter  90  work  were  voted  and  approved  by  the 
MassHighway  Board  of  Commissioners  on  September  28, 1994. 

The  following  cover  highway  construction,  preservation  and  improvement  projects  that 
create  or  extend  the  life  of  capital  facilities: 

Resurfacing,  Graveling,  Microsurfacing,  Pug  Mill  Mix  (cold  mix),  Chip  Stone  Seal,  Oil 
and  Stone,  Infrared  Repairs  (in  connection  with  surface  treatments).  Recycled  Aggregate 
Pavement,  Rip  Rap,  Fabric,  Crack  Sealing,  Drainage,  Intersections,  Shoulders, 
Guardrails,  Sidewalks,  Footbridges,  Berms  and  Curbs,  Traffic  Controls  and  Related 
Facilities,  Right  of  Way  Acquisition,  Street  Lighting  (excluding  operating  costs  and 
decorative  enhancements).  Construction,  Direction  and  Warning  Signs  (must  comply 
with  MUTCO),  Bridges,  and  Tree  Planting/Landscaping  in  association  with  a  project. 

The  following  are  other  projects  and  uses:  Bikeways,  Salt  Sheds  and  Garages 
(construction  and  additions)  for  storage  of  road  building  equipment.  Bikeways  and 
Public  use  of  off-street  parking  facilities  related  to  mass  transportation,  a  facility  with  bus 
or  rail  services.  Engineering  services  and  expenses  related  to  highway  and  mass 
transportation  purposes.  Pavement  management  systems,  development  and  maintenance. 
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The  following  is  related  to  road  building  machinery,  equipment  and  tools:  Maintenance 
and  storage  must  be  project  related  and  submitted  on  the  same  project  request  form. 
Purchase,  replacement  and  long-term  lease  of  road  building  machinery,  equipment  and 
tools  that  must  remain  the  property  of  the  municipality.  Long-term  lease  will  be 
reimbursed  once  annually  for  the  construction  season. 

Road  building  equipment  include:  Air  Compressor,  Asphalt  Hot  Box,  Back  Hoe,  Berm 
Machine,  Catch  Basin  Cleaner,  Chipper,  Wood  &  Brush,  Chain  Saw,  Clam  or  Dragline, 
Compactor,  Concrete,  Floor  Trowel,  Concrete  Mixer,  Crack  Sealer,  Crane,  Excavator, 
Generator,  Grader,  Gradall,  Infrared  Machine,  Jackhammer,  Lab  Testing  Equipment, 
Loader,  Pavement  Breaker,  Paver,  Pump,  Roller,  Spreader  for  Chip  Seal  Project,  Striper, 
Survey  Equipment,  Sweeper,  Tools,  Tractor,  Trailer,  Trencher,  Truck  (minimum  27,000 
Pounds),  Welder. 

A  community  may  select  or  authorize  personnel  to  perform  a  service  or  construction 
work  on  a  State  Aid  project  in  several  ways.  A  project  may  be  done  through  a 
construction  contract,  a  procurement  contract  and/or  by  force  account,  depending  on  the 
type  of  work,  the  cost  of  the  project  and  who  is  performing  the  work.  For  guidelines 
pertaining  to  these  different  processes,  see  Chapter  4  of  this  manual  and  consult  with 
your  State  Aid  Engineer.  Please  see  Appendix  D — List  of  MassHighway  State  Aid 
Administrators. 

Method  and  Distribution  of  Funding 

•  When  an  apportionment  of  the  Transportation  Bond  Issue  or  Budget  Appropriation 
is  dispersed,  the  Commissioner  of  the  Massachusetts  Highway  Department  notifies 
each  community  of  its  allocated  Chapter  90  funds  via  an  apportionment  letter. 

■  In  addition  to  the  apportionment  letter,  the  Massachusetts  Highway  Department 
sends  each  community  five  copies  of  the  Standard  Contract  and  signature 
verification  form  to  be  signed  by  the  authorized  municipal  official(s).  Five  copies 
of  the  Standard  Contracts,  and  Signature  Verification  Forms  with  original 
signatures,  along  with  a  notarized  letter  on  town  stationary  stating  who  has 
signatory  authority  are  sent  to  the  Local  Aid  Manager  in  the  community's  district 
for  validation.  Initial  flinding  for  Chapter  90  work  must  be  approved  by  town 
meeting  or  city  council  vote,  with  Mayor's  signature  when  appropriate. 

■  The  five  original  Standard  Contracts  are  then  signed  by  the  Commissioner.  One 
signed  original  is  kept  at  the  State  Aid  office  in  Boston,  one  is  sent  to  the  district 
Local  Aid  Office,  one  is  returned  to  the  municipality  for  its  records,  and  one  is  sent 
to  MassHighway's  Fiscal  Office  and  the  State  Comptroller's  Office  to  authorize 
payments. 
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Procedures  to  Follow 


■  Complete  a  Chapter  90  Project  Request  (PR)  and  an  Environmental  Punch  List 
(EPL)  for  each  proposed  project  using  Chapter  90  funds.  Include  all  information 
requested  and  add  attachments  as  necessary,  such  as  preliminary  estimates  of 
quantities  of  material  and  costs  of  the  project.  It  is  important  to  be  as  accurate  as 
possible  when  describing  the  project.  (See  Chapter  90  Forms  at  the  end  of  this 
chapter.) 

■  Submit  two  completed  sets  of  the  Project  Request  and  Environmental  Punch  List 
with  original  authorized  municipal  officials'  signatures  to  the  District  Office. 

■  Submit  the  Chapter  90  Reimbursement  Request  forms  after  the  start  of 
construction  on  a  periodic  basis.  Only  one  signed  Reimbursement  Request  and 
related  information  should  be  submitted  to  the  District  Office  at  any  time.  The 
frequency  with  which  the  forms  are  submitted  is  to  be  determined  jointly  by  the 
community  and  the  district.  A  Project  Reimbursement  Request  form  should  list 
each  Contract  ID  #  from  which  funds  are  being  used,  and  the  completed  work  for 
which  reimbursement  is  requested  (See  Chapter  90  Forms  at  the  end  of  this 
chapter.) 

You  must  include  the  following  information  with  your  Reimbursement  Request: 

■  Check  numbers  or  copies  of  cancelled  checks  and  invoices 

■  Payroll  and  Materials  Forms  (HED-600  and  HED-454,  respectively) 

■  Summary  of  Bids  (Form  IUD-756)  or  another  sheet  with  comparable  information 

■  If  applicable,  copies  of  the  advertisement  that  appeared  in  both  the  Central 
Register  and  a  paper  of  general  local  circulation 

■  A  copy  of  up-to-date  Minimum  Wage  Rates  should  be  attached  to  the  first 
Reimbursement  Request  submitted.  (See  Chapter  4  for  information  on  Advertised 
Contracts  and  Minimum  Wage  Rates.) 

■  Advertisement  copies  should  be  stamped  indicating  the  date  they  were  received  by 
the  Central  Register.  This  may  be  obtained  by  sending  two  copies  of  the 
advertisement  to  the  Register  with  a  self-addressed,  stamped  envelope  and  a 
request  to  stamp  one  copy  and  return  it  to  the  municipality. 

■  The  last  Reimbursement  Request  Form  accompanied  by  a  single  Final  Report  once 
the  project  is  complete  or  when  all  funds  have  been  used.  (See  Chapter  90  Forms 
at  the  end  of  this  chapter.) 

■  Be  sure  to  include  authorized  municipal  officials'  original  signatures.  Also,  attach 
any  additional  documentation  necessary. 
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The  following  forms  are  available  on  the  Massachusetts  Highway  Department  Website. 
Specific  location:  http://www.mass.gov/inhd/stateaid/forms.htm 

Chapter  90  Project  Request 

Chapter  90  Environmental  Punch  List 

Chapter  90  Project  Reimbursement  Request 

Chapter  90  Payroll 

Chapter  90  List  of  Materials 

Chapter  90  Summary  of  Bids 

Chapter  90  Final  Report 
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Public  Works  Economic 
Development  Grant  Program 


Chapter  2 
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Public  Works  Economic  Development  Grant  Program 


On  December  30,  1994,  Governor  William  F.  Weld  signed  into  law  the 
Transportation  Bond  Bill  that  included  $35  million  for  the  Public  Works  Economic 
Development  (PWED)  grant  program. 

The  PWED  program  is  designed  to  assist  cities  and  towns  in  their  efforts  to  create 
economic  devebpment  through  infrastructure  improvement  projects.  Often,  these 
monies  are  used  by  communities  to  leverage  private  development  funds, 
encouraging  the  growth  of  public/private  partnerships,  and  giving  the  taxpayers  a 
larger  return  on  their  tax  dollars. 

To  apply  for  PWED  funds,  applications  should  be  completed  and  submitted  to: 
Office  of  the  Secretary 

Executive  Office  of  Transportation  and  Construction 
10  Park  Plaza 
Room  3170 
Boston,  MA  02116 

If  your  community  has  one  or  more  unftinded  applications  on  file  from  a  prior 
year,  the  project  information  should  be  updated  and  resubmitted  on  the  new 
application  form. 

Questions  regarding  PWED  grants  should  be  directed  to  the  Massachusetts 
Highway  Department  State  Aid  Manager  (See  Appendix  D  for  a  list  of 
MassHighway  State  Aid  Administrators). 
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Massachusetts  General  Laws  - 
Chapter  81 


Chapter  3 
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Introduction 


Chapter  81  of  the  Massachusetts  General  Laws  designates  the  amount  of  funds  each 
community  receives  based  on  an  equalizing  formula  of  local  road  miles,  the  number  of 
car  registrations  and  equalizing  valuation  (EQV)  figures.  Approved  Chapter  81  funds 
are  listed  on  the  Cherry  Sheet,  which  is  sent  to  individual  municipalities. 

The  Cherry  Sheet  lists  allocations  of  all  state  aid  programs,  including  aid  for  local 
highways,  and  is  so  named  because  of  the  color  of  the  form  the  community  receives 
jfrom  the  state. 

Chapter  81  funds  are  currently  distributed  by  the  state  Treasurer's  Office  directly  to 
municipal  accounts  quarterly  throughout  the  fiscal  year. 

Purpose  of  Program 

To  reimburse  for  costs  incurred  while  constructing,  maintaining  and  policing 
municipal  public  ways  that  were  not  reimbursed  with  Chapter  90  monies. 

Qualifying  Operations 

Operations  that  qualify  for  Chapter  81  spending  are  listed  on  the  back  of  the 
Certification  Form  HED-077,  supplied  by  the  District  Local  Aid  Managers. 

Method  of  Funding 

Appropriation  item  in  annual  state  budget. 

Distribution  of  Funding 

The  amount  each  community  receives  is  determined  from  information  collected  by 
MassHighway  for  road  mileage,  motor  vehicle  registration,  the  equalized  property 
valuations  and  from  the  certifying  report  completed  and  returned  to  MassHighway 
each  year  on  the  community's  Chapter  81  Certification  (Form  HED-077). 

For  further  assistance,  please  contact  your  District 's  MassHighway  Local  Aid 
Manager  (see  Appendix  D  for  a  list  of  MassHighway  State  Aid  Administrators). 
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er  81  Procedure 


■  In  each  community,  the  Board  of  Assessors,  the  Selectmen/City  Councilors  and 
Finance  Committee  are  advised  of  their  approximate  allocation  on  an  estimated 
Cherry  Sheet  sent  by  the  Massachusetts  Department  of  Revenue  (DOR). 

■  This  estimate  is  sent  to  the  municipality  before  the  city  or  town's  annual  budget 
meeting  so  that  the  municipality  may  estimate  its  annual  local  highway 
department  budget. 

■  After  the  city  or  town's  annual  budget  meeting,  Form  HED-077  (See  Chapter 
81  Form)  must  be  completed  by  the  municipality.  Chapter  81  Certification 
Form  HED-077  certifies  that  funds  were  approved  at  the  annual  budget  meeting 
for  the  upcoming  fiscal  year  in  accordance  with  Chapter  8 1 ,  Section  3 1  of  the 
General  Laws.  The  HED-077  form  should  include  a  city  or  town  clerk  certified 
copy  of  their  annual  budget  for  highway  expenditures. 

■  Two  copies  of  Form  HED-077,  containing  original  signatures  of  authorized 
agents  of  the  municipality  must  be  submitted  to  the  District  Highway  Director. 
(See  Appendix  D  -  List  of  MassHighway  District  Highway  Directors  and  Local 
Aid  Managers.) 

■  From  the  District  office,  the  forms  are  sent  to  the  MassHighway  State  Aid 
Manager  in  Boston.  The  Commissioner  of  the  Massachusetts  Highway 
Department  then  certifies  to  the  Commissioner  of  the  Department  of  Revenue 
the  estimated  amounts  that  are  to  be  distributed  to  each  community  under 
Chapter  81. 

■  The  community  is  then  informed  of  its  Chapter  8 1  allocation  by  its  Cherry 
Sheet.  Currently,  Cherry  Sheet  distributions  are  made  on  a  quarterly  basis 
throughout  the  fiscal  year. 
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Chapter 
Form 


Chapter  81  Qualifying  Operations 

Source:  HED  -077  Certification  Form 

Constructing 

1 .  All  operations  on  the  traveled  way  on  new  locations. 

2.  All  operations  on  the  traveled  way  where  considerable  reconstruction  is  to  be 
undertaken,  including: 

Resurfacing  and  other  work  incidental  to  the  above,  such  as  shoulders,  side  road 
approaches,  roadsides,  drainage,  structures,  sidewalks,  traffic  control  and  service 
facilities,  intersection  construction,  unusual  or  disaster  operations,  professional 
services  or  for  such  other  purposes  that  the  Commissioner  of  the  Massachusetts 
Highway  Department  (MHD)  may  specifically  authorize. 

Maintaining 

All  operations  on  the  traveled  way  including: 

1 .  Scarifying,  reshaping,  applying  dust  palliatives  and  restoring  material  losses; 

2.  Patching,  mudjacking,  joint  filling,  surface  treating,  etc.  and  replacement  in 
kind; 

3.  Restoration  of  erosion  controls; 

4.  Reshaping  drainage  channels  and  side  slopes; 

5.  Mowing; 

6.  Tree  trimming; 

7.  Replacing  topsoil,  sod,  shrubs,  curbing,  gutters,  riprap,  underdrains,  culverts; 

8.  Cleaning  and  repairing  of  culverts; 

9.  Cleaning,  painting  and  repairing  of  structures; 

10.  Replacing  rail,  floors,  stringers  and  beams  of  structures; 

11.  Replacement  of  walls  and  repairing  of  drawbridges; 

12.  Removal  of  snow  and  ice  and  related  operations  such  as  sanding,  chemical 
applications,  etc.; 

13.  Erection  of  snow  fences  and  the  opening  of  inlets  clogged  with  snow  and  ice; 

14.  Removal  of  litter  from  the  roadsides  and  drainage; 

15.  Operation  of  drawbridges  charged  to  highway  traffic; 

1 6.  Painting,  repairing  and  replacement  in  kind  of  signs,  guardrail,  signals,  lighting 
standards,  etc.; 

1 7.  Maintenance  and  replacement  in  kind  of  rest  areas; 

18.  Servicing  and  furnishing  power  and  light  bulbs  for  highway  lighting  and  traffic 
control  devices; 

19.  Roadside  cleaning  operations; 

20.  Operation  of  roadside  areas,  towing  service,  information  booths,  etc.; 

21.  Policing  all  operations  on  the  traveled  way  by  city  or  town  law  enforcement 
officials  having  to  do  with  the  direction  or  control  of  traffic  and  such  other 
purposes  as  the  Commissioner  of  MHD  may  specifically  authorize.  Allocating 
25%  of  police  budget  to  policing  is  acceptable. 

22.  Other  purposes  specifically  authorized  by  the  Commissioner  of  the  MHD. 
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Guidelines  for  Bidding, 
Procurement,  and  Force 
Accounts 


Chapter 


Introduction 


Generally,  depending  on  the  type  and  estimated  value  of  a  project,  Massachusetts  laws 
may  require  that  bidding  procedures  be  followed.  These  are  laws  that  govern  public 
construction,  including  the  design  of  public  works  projects,  the  contracting  of 
construction,  and  the  procuring  of  supplies  and  services.  By  requiring  contractors  to 
submit  bids  on  a  project,  the  process  of  selecting  a  contractor  avoids  the  issues  associated 
with  favoritism,  unnecessary  public  spending  and  unqualified  contractors. 

This  chapter  of  the  Manual  on  construction  contracts,  uniform  procurement  act  contracts 
and  force  account  procedures  should  be  used  only  as  a  guide.  The  municipality  is 
responsible  for  complying  with  all  state  laws,  regulations  and  requirements.  Failure  to 
follow  correct  procedures  may  result  in  a  determination  that  your  project  is  illegal.  This 
may  lead  to  costly  litigation  for  your  municipality  and  an  inability  to  obtain  any 
reimbursements  of  State  Aid  from  the  Commonwealth  of  Massachusetts. 

The  law  prohibits  any  payment  by  municipalities  on  an  illegally  procured  contract,  even 
if  supplies  have  been  received  or  work  has  been  performed.  Therefore,  municipal 
officials  should  consult  with  their  legal  counsel  to  ensure  that  they  are  in  compliance. 
Additional  assistance  on  the  bidding  process  is  available  from  MassHighway's 
Qualification  and  Contract  Manager's  Office  (Telephone  #:  617-973-7564). 

The  Office  of  the  Inspector  General  has  authored  two  manuals,  Designing  and 
Constructing  Municipal  Facilities  and  the  Procurement  Manual,  which  go  into  greater 
detail  on  the  legal  and  procedural  requirements  of  these  processes,  and  for  this  reason,  are 
strongly  recommended  to  municipal  officials.  These  manuals  are  available  at  the  state 
bookstores  listed  below. 

Office  of  the  Secretary  of  the  State 

State  Bookstore 

Room  116  -  State  House 

Boston,  MA  02133 

(617)  727-2834 

Western  Office  of  the  Secretary  of  the  State 
21  Elm  Street 
Springfield,  MA  01103 
(413)  733-7876 

What  follows  is  a  brief  description  of  several  issues  that  are  particularly  important  in  the 
bidding  process.  For  additional  information  on  these  topics,  use  the  manuals  listed  above 
and  the  contacts  provided. 
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Determining  When  Bidding  is  Required 


Massachusetts  law  requires  the  use  of  bidding  to  award  a  contract  when  a  proposed 
construction  project  or  procurement  is  expected  to  be  more  than  a  certain  minimum  dollar 
amount.  The  type  and  estimated  cost  of  the  proposed  state  aid  project  will  determine 
which  laws  are  applicable. 

Construction  of  public  works  projects,  other  than  buildings,  is  principally  governed  by 
M.G.L.  Chapter  30,  Section  39M  while  procurement  (buying,  purchasing,  renting, 
leasing,  or  otherwise  acquiring  a  supply  or  service)  is  covered  by  the  Uniform 
Procurement  Act  (Chapter  SOB). 

Although  Chapter  30B  applies  to  procurement  contracts  of  supplies  and  services,  it  does 
not  apply  when  contracts  are  subject  to  Chapter  30,  Section  39M.  Requirements  under 
each  law  vary  by  dollar  amount,  as  follows: 

Between  $5,000  and  $25,000 

Prices  for  supplies  or  services  must  be  received  from  three  vendors,  which  may  be 
accomplished  over  the  telephone.  Under  Chapter  308,  Section  4,  the  contract 
must  be  awarded  to  the  lowest  responsible  vendor. 

Over  $5,000 

Contracts  for  supplies  or  services  must  be  in  writing,  as  required  by  Chapter  308, 
Section  17a. 

From  $10,000  to  $25,000  for  construction  contracts 

The  awarding  authority  has  the  option  of  following  the  requirements  of  either 
Chapter  30,  Section  39M  or  Chapter  308,  as  described  in  Chapter  30,  Section 
39M  (d)(4).  Both  require  competitive  bids  to  be  publicly  opened  and  read. 

$10,000  and  over 

Under  Chapter  308,  bids  must  be  solicited  by  either  Invitation  for  Bid  (IFB)  or 
Request  for  Proposals  (RFP).  Under  IFB,  the  contract  is  awarded  to  the  lowest 
qualified  bidder  who  meets  the  requirements  of  the  specified  service.  An  RFP, 
however,  allows  the  awarding  authority  to  evaluate  competing  proposals  and 
award  the  contract  to  the  bidder  submitting  the  most  advantageous  proposal. 

Under  Chapter  30,  Section  39M,  the  contract  must  be  awarded  to  the  lowest 
responsible  bidder  through  an  open  and  competitive  process.  The  awarding 
authority  may  reject  any  bid  if  it  is  in  the  public  interest  to  do  so. 

$50,000  and  over 

Contractors  wishing  to  become  prime  contractors  on  Chapter  90  projects  must  be 
prequalified  by  the  Massachusetts  Highway  Department  (MHD)  if  the  value  of 
the  municipal  project  totals  $50,000  or  more  as  specified  in  Chapter  29,  Section 
88.  In  addition,  state  assisted  contracts  of  $50,000  or  more  are  subject  to 
minority  requirements  for  the  work  force.  Both  qualification  and  minority 
percentages  are  discussed  in  sections  found  later  in  this  chapter. 
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State  Aid  Reimbursement  Requirements 


When  bidding  procedures  are  being  followed,  Chapter  90  State  Aid  reimbursement 
requires  that  copies  of  the  following  items  be  submitted  to  the  District  Local  Aid 
Manager  before  MHD  may  reimburse  the  municipality.  See  Chapter  1,  Procedures  to 
Follow,  for  information  regarding  submittal  of  required forms. 

■  A  copy  of  the  notice  published  in  the  Central  Register  (see  the  Advertising 
Requirements  section  below). 

■  A  copy  of  the  notice  placed  in  the  local  newspaper  (see  the  Advertising 
Requirements  section  below). 

■  A  copy  of  the  wage  rates,  which  were  issued  by  the  Department  of  Labor  and 
Industries  (see  Wage  Rate  Requirements  later  in  this  chapter). 

The  requirements  of  the  bidding  process  must  be  followed  in  order  for  a  project  to  be 
eligible  for  State  Aid.  However,  the  three  items  listed  above  are  normally  the  only 
submissions  required  by  State  Aid. 

Advertising  Requirements 

Two  weeks  before  the  bidding  deadline,  all  construction  and  procurement  contracts  must 
be  advertised  in  a  conspicuous  place  in,  or  near,  the  office  of  the  awarding  authority  until 
the  bidding  deadline.  All  contracts  must  also  be  advertised  in  a  local  newspaper  of 
general  circulation  at  least  once. 

For  construction  contracts  of  $  1 0,000  or  more  and  for  procurement  contracts  of 
$25,000  or  more,  notice  must  be  placed  in  the  Central  Register.  The  Central  Register 
is  list  of  public  bids  in  the  state  of  Massachusetts,  which  is  published  weekly  by  the 
Office  of  the  Secretary  of  the  State. 

To  obtain  fiirther  information  on  placing  bid  advertisements  in  the  Central  Register, 
municipal  officials  should  contact: 

Central  Register 

One  Ashburton  Place,  Room  1613 

Boston,  MA  02108 

(617)  727-9136 

Municipalities  may  have  additional  requirements  for  advertising.  Please  consult  your 
local  legal  counsel. 
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Chapter  30  Section  39M — Construction  Contracts 

Advertisements  posted  in  the  awarding  office,  the  local  paper  and  the  Central  Register 
must  clearly  state  that  all  contracts  must  include  a  50%  payment  bond.  They  must 
also  clearly  state  that  payment  and  performance  bonds  of  1 00%  may  be  beneficial  but 
are  not  required. 

Advertisements  of  contracts  worth  $10,000  or  more  must  also  contain  the 
following: 

■  Where  to  pick  up  plans  and  specifications. 

■  Location  of  project. 

■  Type  and  elements  of  construction. 

■  Nature  and  scope  of  project. 

■  Estimated  cost  of  project. 

■  A  5%  bid  bond  or  deposit  to  accompany  bid  is  required. 

■  The  place  and  time  where  bids  are  to  be  filed. 

■  The  place  and  time  for  opening  of  bids. 

■  A  statement  that  wage  rates  as  determined  by  the  Department  of  Labor  and 
Industries  as  speed  in  M.G.L. — Chapter  149,  Section  26  to  27F  inclusive  apply. 

Advertisements  of  contracts  worth  $50,000  or  more  have  the  following  two 
additional  requirements: 

■  To  be  awarded  the  contract,  contractors  must  be  prequalified  by  MHD.  (Please 
refer  to  the  Qualification  section  later  in  this  chapter  for  more  information.) 

■  The  minimum  minority  employee  percentage  for  the  project's  location.  (Please 
refer  to  the  Minority  Employment  section  later  in  this  chapter  for  more 
information.) 

Chapter  30B  -  Uniform  Procurement  Act  Contracts 

Advertisements  should  be  prepared  by  a  Procurement  Officer  of  the  municipality, 
inviting  bids  or  proposals.  These  must  appear  in  the  awarding  office  and  a  local  paper 
of  general  circulation  and  should  contain  the  following  information,  depending  in  the 
dollar  amount  of  the  project.  Contracts  of  $5,000  or  more  must  be  in  writing.  For 
Contracts  of  $10,000  or  more: 

■  State  where  and  for  how  long  invitations  for  bids  or  requests  for  proposals  may  be 
obtained. 

■  Describe  the  service  or  supply  sought. 

■  Reserve  the  right  of  the  municipality  to  reject  any  or  all  bids  or  proposals. 

■  State  the  time,  dates  and  place  of  receipt  of  bids  or  proposals. 

■  State  which  board,  committee,  commission  or  other  governmental  body  will 
approve  the  contract. 

Contracts  worth  $25,000  or  more  must  be  advertised  in  the  Central  Register,  and 
Contracts  worth  $50,000  or  more  must  meet  the  minimum  minority  employee 
percentage  for  the  project's  location  clearly  stated  in  the  advertisement.  (Please  refer 
to  the  Minority  Employment  section  in  this  chapter  for  more  information.) 
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Minority  Employment 


Minimum  Minority  Percentages  to  be  applied  to  State  and  State  Assisted  Contracts 

within  the  Commonwealth  of  Massachusetts 

Boston: 


Jamaica  Plain  (part) 

30% 

Mattapan 

30% 

South  Cove 

30% 

Chinatown 

30% 

Bay  Village 

30% 

Roxbury 

30% 

Dorchester 

30% 

South  End 

30% 

Other 

10% 

Cambridge 

12% 

New  Bedford 

18% 

Springfield 

10% 

All  other  cities  and  towns 

5% 

To  obtain  a  copy  of  the  Administrative  Bulletin  No.  75-14,  contact  either  State 
Bookstore  listed  on  page  41.  To  find  out  more  about  minority  employment 
requirements,  contact  your  city  or  town  legal  counsel  or: 

Massachusetts  Commission  Against  Discrimination 
1  Ashburton  Place  -Room  601 
Boston,  MA  02108 
(617)  727-3990 

Wage  Rate  Requirements 

Schedule  of  Prevailing  Wages 

Wage  Rates  are  the  hourly  wages  that  must  be  paid  for  different  skilled  labor  that  a 
particular  project  may  use.  The  Department  of  Labor  and  Workforce  Development 
(DLWD)  as  specified  in  M.G.L  Chapter  149,  Sections  26  and  27,  establishes  this  list 
of  wage  rates.  For  contracted  projects,  the  contractor's  personnel  must  be  paid 
prevailing  wages. 

To  obtain  prevailing  wage  rates,  the  municipality  or  bidding  authority  must  send  a 
completed  Request  for  Prevailing  Wage  Rates  form  to  the  DLWD.  This  form 
supplies  information  describing  the  project  so  that  DLWD  may  provide  a  list  of  the 
prevailing  wage  rates  for  all  potential  workers  on  the  project. 

Municipalities  are  advised  to  plan  well  in  advance,  because  the  list  of  wage  rates  is 
only  valid  for  90  days  and  must  be  included  in  the  bid  packages.  Municipalities  are 
responsible  for  obtaining  a  current  schedule  of  prevailing  wage  rates  from  the 
DLWD.  In  addition,  each  contract  requires  its  own  schedule  of  prevailing  wage  rates, 
which  remains  in  effect  for  the  length  of  the  contract. 
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The  advertisements  for  rental  contracts  and  public  works  construction  projects  must 
mention  that  the  contract  is  subject  to  the  schedule  of  prevailing  wage  rates.  See  the 
sections  on  Advertising  Requirements  and  Rentals  in  this  chapter  for  more  information. 
In  addition,  a  copy  of  the  schedule  of  wage  rates  is  required  to  be  included  with  the 
Chapter  90  Project  Reimbursement  Request.  See  the  section  on  State  Aid 
Reimbursement  Requirements  earlier  in  this  chapter  for  more  information  on  submitting 
wage  rates. 

Prevailing  Wage  Compliance 

Since  the  public  employment  laws  (M.G.L.  Chapter  149,  Sections  2627H  and  150A) 
were  amended  in  July  1993,  municipal  officials  should  check  with  their  legal  counsel 
regarding  appropriate  contract  language.  In  order  to  ensure  compliance  with  prevailing 
wage  rates,  contractors  are  now  required  to  record  the  hours  worked  and  wages  paid  and 
furnish  a  copy  of  this  record  to  the  awarding  authority  on  a  weekly  basis. 

For  more  information  on  Wage  Rate  Requirements,  contact: 

Department  of  Labor  &  Workforce  Development 
One  Ashburton  Place 
Room  2112 
Boston  MA  02108 
(617)  727-6573 

Prequalification 

If  a  project  is  estimated  to  cost  over  $50,000,  bidders  must  be  prequalified  by  the  MHD. 
Municipalities  should  notify  the  MHD  Preualification  and  Contract  Office  before 
advertising  a  project  over  $50,000  with  project  information.  Municipalities  should  not 
distribute  any  forms  for  bidding  materials  to  a  contractor  who  does  not  supply  an 
applicable  Certificate  of  Approval  for  that  project. 

Contractors  wanting  to  be  prequalified  must  submit  a  Contractor's  Prequalification 
Statement  to  the  Prequalification  and  Contract  Department  at  the  MHD.  Prequalification 
ratings  are  in  effect  for  one  year. 

For  more  information  on  qualification,  contact: 

Prequalification  and  Contract  Manager 

Massachusetts  Highway  Department 

10  Park  Plaza 

Boston,  MA  02116-3973 

(617)  973-7621 
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Chapter  90  Force  Account  and  Rentals 


Force  Account 

A  city  or  town  may  utilize  force  account  procedures  to  provide  its  own  work  forces  or  its 
own  contractor  to  supply  all  labor,  equipment,  materials  and  other  services  necessary  to 
complete  a  Chapter  90  project.  By  entering  a  force  account  agreement  with  MHD,  the 
municipality  would  be  reimbursed  for  the  actual  construction  costs  to  complete  the  work. 
Chapter  90  force  accounts  may  be  initiated  by  following  the  procedures  for  Chapter  90 
Project  Request  and  Project  Reimbursement  found  in  Chapter  1 ,  Procedures  to  Follow. 

For  more  information  on  force  accounts,  please  contact  your  District  Local  Aid  Manager. 
Rentals 

Renting  machinery  or  equipment  for  public  works  construction  should  follow  the  same 
regulations  and  requirements  as  contracting  for  the  work.  See  the  section  on 
Determining  when  Bidding  is  Required  earlier  in  this  chapter  for  further  guidelines.  It 
is  advised  that  each  city  or  town  consult  with  its  legal  counsel  regarding  any  other 
municipal  or  state  laws  that  might  apply. 

Contracted  operators  of  rental  equipment  must  receive  prevailing  wages.  A  schedule  of 
Prevailing  Wage  Rates  must  be  obtained  from  the  Department  of  Labor  and  Workforce 
Development  before  using  rental  equipment  for  maintenance  work  and  when  advertising 
for  rental  equipment  for  a  public  works  construction  project. 

See  the  section  on  Wage  Rate  Requirements  earlier  in  this  chapter  for  more  information. 

Reimbursements  for  Town-owned  and  Rental  Equipment 

To  determine  the  rates  for  reimbursement  for  town-owned  equipment,  the  municipality 
should  submit  to  MassHighway  a  certified  listing  from  three  (3)  local  vendors  containing 
written  quotes  of  current  equipment  rental  rates  in  effect  at  the  time  of  usage. 

MHD  will  review  the  certified  listing,  and  upon  approval,  will  allow  the  municipality  to 
be  reimbursed  at  the  rate  quoted  by  the  lowest  bidder.  The  city  or  town  may  also  request 
and  receive  reimbursement  at  a  rate  less  than  or  equal  to  that  specified  by  Construction 
Equipment  Ownership  and  Operating  Expense  Schedule  prepared  by  Region  1,  U.S. 
Army  Corps  of  Engineers  (A.C.E.  Schedule)  or  the  listing  prepared  by  the  Federal 
Emergency  Management  Administration  (FEMA).  Consult  with  your  District  Local  Aid 
Manger  for  more  information. 
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Emergency  Situations 


For  Chapter  30,  Section  39M  projects,  the  construction  bidding  process  may  be 
terminated  in  cases  of  "extreme  emergency  caused  by  enemy  attack,  sabotage,  other  such 
hostile  actions,  or  resulting  from  explosion,  fire,  flood,  earthquake,  hurricane,  tornado  or 
other  such  catastrophe."  This  requires  the  prior  written  approval  of  the  Commissioner  of 
the  Division  of  Capital  Asset  Management  (DCAM).  In  such  cases,  a  contract  may  be 
awarded  "to  perform  work  and  to  purchase  or  rent  materials  and  equipment,  all  as  may  be 
necessary  for  temporary  repair  and  restoration  to  service  of  any  and  all  public  work  in 
order  to  preserve  health  and  safety  of  persons  and  property;  provided  that  this  exception 
shall  not  apply  to  any  permanent  reconstruction,  alteration,  remodeling  or  repair  of  any 
public  work." 

For  Chapter  SOB  contracts,  emergency  procurement  may  be  made  when  it  is  determined 
that  the  health  and  safety  of  people  and  property  would  be  endangered  if  time  were  taken 
through  normal  channels.  Afterwards,  however,  the  municipal  procurement  officer  must 
submit  a  record  of  the  emergency  to  the  Central  Register  for  publication  as  specified  in 
Chapter  BOB,  Section  8. 

Summary 

This  chapter  is  meant  to  be  a  brief  description  of  the  many  requirements  governing  public 
works  construction  contracts  and  procurement  contracts  and  should  be  used  as  a  guide 
only.  Please  remember  that  you  should  always  consult  with  your  legal  counsel  to  be  sure 
your  project  is  in  compliance  with  all  applicable  statutes  and  regulations,  including  any 
local  bidding  laws.  Your  District  Local  Aid  Manger  may  also  provide  assistance. 
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A  Brief  Description  of  Federal 
Aid  Programs 


Chapter  5 


Introduction 


Municipal  officials  involved  with  roadway  construction  and  reconstruction  should  know 
how  to  obtain  federal  funding  for  projects  within  their  communities.  Since  this  document 
concentrates  on  State  Aid,  only  a  brief  overview  of  the  federal  aid  program  is  included 
here. 

The  Transportation  Equity  Act  for  the  21'*  Century  (TEA  21) 

Federal  aid  for  highways  is  currently  defined  by  TEA  21,  which  is  administered  by  the 
U.S.  Department  of  Transportation  (U.S.  DOT).  This  Act  structures  federal  funding  for 
all  the  transportation  programs  of  the  United  States.  In  the  past,  federal  funding  was 
aimed  primarily  at  highway  construction  or  expansion,  however,  under  TEA  21,  funding 
is  now  being  directed  at  alternative  methods  of  improving  transportation.  The  Act 
recognizes  the  need  for  long-range  transportation  planning  and  considers  social, 
environmental  and  energy  factors  within  its  framework.  Funding  programs  under  TEA 
21  is  flexible,  thus  allowing  states  more  freedom  to  direct  how  funds  are  used. 

The  Act  is  made  up  of  eight  Titles: 

Title  I  -  Federal  Aid  Highways 
Title  II  -  Highway  Safety 

Title  III  -  Federal  Transit  Administration  Programs 
Title  IV  -  Motor  Carrier  Safety 
Title  V  -  Transportation  Research 
Title  VI  -  Ozone  &  Particulate  Matter  Standards 
Title  VII  -  Miscellaneous  (Auto  Safety,  Railroads,  Call  Notification) 
Title  VIII  -  Transportation  Discretionary  Spending  Guarantee  &  Budget 
Offsets 

Title  IX-  Amendments  of  Internal  Revenue  Code  of  1996 

Since  Title  I  -  Surface  Transportation  is  the  main  source  of  federal  flinds  for  highways;  a 
more  detailed  description  of  it  is  included  here.  This  title  covers  matters  relating  mainly 
to  highways,  generally  administered  by  the  Federal  Highway  Administration  (FHWA). 

If  you  would  like  to  know  more  about  the  other  programs  of  Transportation  Equity  Act 
for  the  2P'  Century,  contact  your  regional  planning  agency.  (See  Appendices  G  and  H 
for  Regional  Planning  Agencies  list  and  map.) 
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Title  I  Programs 


National  Highway  System 

As  of  January  1999,  the  National  Highway  System  (NHS)  funds  approximately  161,653 
miles  of  interstates,  strategic  highways  and  principal  arteries  throughout  the  United 
States.  Under  TEA  21,  the  NHS  maximum  mileage  is  178,250  miles. 

Interstate 

Although  the  Interstate  System  is  included  in  the  National  Highway  System,  funding  is 
provided  through  a  separate  program. 

Surface  Transportation  Program 

The  Surface  Transportation  Program  offers  flexible  funding  to  the  states.  Funds  may  be 
used  for  any  road  except  local  or  rural  minor  collectors.  Funds  from  some  other 
programs  may  also  be  transferred  into  this  program.  A  portion  of  these  funds  must  be 
used  for  highway  construction  safety  and  transportation  enhancements. 

Congestion  Mitigation  and  Air  Quality  Improvement  Program 

The  Congestion  Mitigation  &  Air  Quality  Improvement  Program  provides  funds  for  those 
areas  not  meeting  the  Clean  Air  Act  requirements. 

Bridge  Replacement  and  Rehabilitation  Program 

The  Bridge  Replacement  and  Rehabilitation  Program  provides  funding  for  any  bridge  on 
a  public  road.  This  program  remains  similar  to  the  program  of  previous  years. 

Federal  Lands 

The  Federal  Lands  Program  offers  funding  for  roads  on  federal  lands  such  as  Indian 
Reservation  Roads,  Parkways  or  Public  Lands  Highways. 

Special  Programs 

There  is  also  a  variety  of  Special  Programs  too  numerous  to  mention  here.  However,  the 
six  broad  categories  of  programs  are  High  Cost  Bridge,  Congestion  Relief,  High  Priority 
Corridors  on  NHS,  Rural  and  Urban  Access,  Priority  Intermodal,  and  Innovative  Projects. 
Other  programs  include  the  Scenic  Byways  Program  and  the  National  Recreational  Trails 
Funding  Program. 

Equity  Adjustment  Categories 

Equity  Adjustment  Categories  are  used  to  achieve  equity  funding  among  the  states  and 
may  be  transferred  to  the  Surface  Transportation  Program. 
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TEA  21  Bicycle  Provisions 


Funding  sources  for  bicycle  provisions  under  Title  I  of  TEA  21  include  the  National 
Highway  System,  Surface  Transportation  Program,  Congestion  Mitigation  and  Air 
Quality  Improvement  Program  and  the  Federal  Lands  Highway.  The  Scenic  Byways 
Program  and  National  Recreational  Trails  may  be  used  for  bicycle  provisions  and  are 
found  under  Special  Programs. 

Funding  sources  for  bicycle  provisions  under  Title  II  of  TEA  21  include  Section  402, 
which  is  for  highway  safety  programs. 

Funding  sources  for  bicycle  provisions  under  Title  III  of  TEA  21  include  the  Federal 
Transit  program.  Funds  may  be  used  for  bicycle  parking  or  shelters. 

Organizations  and  Agencies  Involved  in  the  TIP  Process 

To  access  available  federal  funds,  a  project  must  be  included  on  the  Transportation 
Improvement  Program  (TIP).  The  TIP  is  a  multi-year  prioritized  listing  of  all  projects 
that  are  approved  for  construction  within  your  region.  A  listing  on  the  TIP 
demonstrates  that  the  project  fits  into  the  framework  of  goals  developed  for  your 
region.  To  better  understand  how  you  may  get  your  projects  on  the  TIP,  it  is 
important  to  understand  the  interaction  of  state  agencies  and  other  organizations 
involved  in  creating  the  TIP,  as  explained  below. 

The  Regional  Planning  Agency  (RPA) 

The  Regional  Planning  Agency  for  your  area  is  responsible  for  researching  and 
developing  various  planning  strategies  for  the  physical,  social  and  economic 
development  improvements  of  your  area.  Among  their  tasks  is  the  development  of 
transportation  plans. 

The  Metropohtan  Planning  Organization  (MPO) 

The  Metropolitan  Planning  Organization  for  your  area  is  closely  allied  with  the  RPA. 
The  MPO  is  made  up  of  members  from  the  Regional  Planning  Agency,  the  Regional 
Transit  Authority,  the  Massachusetts  Highway  Department  and  the  Executive  Office 
of  Transportation  and  Construction.  In  some  regions,  there  are  additional  members  in 
the  MPO. 

The  Project  Review  Committee  (PRC) 

Federal  funding  for  highway  projects  flows  through  the  Massachusetts  Highway 
Department  (MHD).  MHD's  Project  Review  Committee  initiates  projects  and  establishes 
funding  eligibility.  The  PRC  is  made  up  of  personnel  from  the  Executive  Office  of 
Transportation  and  Construction  and  senior  officials  of  MHD. 

Once  approved  by  the  PRC,  a  project  is  then  designed  by  a  consultant  for  the 
municipality  (often  using  Chapter  90  funds)  or  designed  by  MassHighway  personnel  and 
its  consultants.  MHD  and  FHWA  approve  the  plans  and  confirm  the  project's  presence 
on  the  TIP. 
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When  a  project  is  ready  for  construction,  it  is  advertised  and  construction  begins  using 
bond  funds  from  the  Transportation  Bond  Issue.  As  work  is  completed,  FHWA 
reimburses  the  bond  fund. 

Procedures  for  Federal  Aid 

Contact  your  local  Regional  Planning  Agency  (see  Appendix  H  for  list)  and  your  District 
Highway  Director  (see  Appendix  D)  to  obtain  more  information. 
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Appendices 


Appendix  A 

Glossary 

Act  of  the  Legislature  The  laws  enacted  by  legislative  session. 

Cherry  Sheet  Department  of  Revenue  notice  sent  to  each  municipality  of  annual 
appropriations  from  the  Commonwealth. 

Chapter  90,  Section  34  The  Chapter  90,  Section  34  of  the  Massachusetts  General 
Laws  establishes  the  distribution  of  ftinds  for  State  Aid. 

Chapter  81  The  Massachusetts  General  Laws  -  State  Highways  authorizes  the 
funding  for  local  highways. 

Central  Register  Weekly  publication  by  the  Secretary  of  State  listing  public  bids 
within  the  state. 

Code  of  Massachusetts  Regulations  The  Code  of  Massachusetts  Regulations 
(CMR)  is  the  official  publication  of  all  state  regulations  issued  by  state  agencies.  The 
CMR  is  authorized  through  Massachusetts  General  Law  Chapter  3 OA. 

Environmental  Punch  List  Form  submitted  with  Chapter  90 

Project  Request  that  is  a  checklist  for  communities  regarding  environmental 

permitting. 

Final  Report  Chapter  90  form  filed  at  end  of  a  project. 

Highway  Fund  Commonwealth  of  Massachusetts  Fund  designated  for  transportation 
purposes. 

Transportation  Equity  Act  for  the  2r'  Century  (TEA  21)  Federal  Act 
administered  through  the  U.S.  Department  of  Transportation  (DOT),  which  describes 
programs  and  funding  for  highway  projects. 

List  of  Materials  Form  Chapter  90  form  HED-454  that  accompanies  the 
Reimbursement  Request. 

Massachusetts  General  Law  (M.G.L)  Acts  that  are  enacted  by  the  legislature, 
which  become  state  law. 

Payroll  Form  Chapter  90  form  HED-600  that  accompanies  the  Reimbursement 
Request. 
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Prequalification  Process  that  qualifies  contractors  for  a  project  over  $50,000. 

Project  Reimbursement  Request  Chapter  90  form  to  be  filled  out  when  seeking 
reimbursement  for  Chapter  90  funds. 

Project  Request  Form  Chapter  90  form  to  be  filled  out  when  requesting  the  use  of 
Chapter  90  funds  for  a  project 

Road  Inventory  File  Database  of  all  roads  in  the  state  compiled  by  MassHighway. 

State  Aid  Monies  to  cities  and  towns  from  the  state.  This  manual  covers  aid  from 
several  sources  distributed  to  communities  for  highway  work. 

Standard  Contract  The  agreement  signed  by  the  community  and  MassHighway  that 
allocates  Chapter  90  funds  from  either  the  Transportation  Bond  Issue  or  Annual  Budget 
Appropriation, 

Transportation  Bond  Issue  (TBI)  Highway  programs  authorized  by  an  act  of  the 
legislature  in  which  funds  are  made  available  to  cities  and  towns  from  bonds. 

Transportation  Improvement  Program  (TIP)  Multi-year  prioritized  listing  of  all 
projects  approved  for  federal  funding  by  the  Metropolitan  Planning  Organization  (MPO). 
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Appendix  B 

List  of  Abbreviations 

CEPO  -  Capital  Expenditure  and  Program  Office 
CMR  -  Code  of  Massachusetts  Regulations 
DCAM-  Division  of  Capital  Asset  Management 
DHD  -  District  Highway  Director 

DLWD-  Department  of  Labor  &  Workforce  Development 
DOR  -  Department  of  Revenue 

EOTC  -  Executive  Office  of  Transportation  and  Construction 

EPL  -  Environmental  Punch  List 

EQV  -  Equalizing  Valuation 

FHWA  -  Federal  Highway  Administration 

BED-454  -  Chapter  90  List  of  Materials  Form 

BED-600  -  Chapter  90  Payroll  Form 

TEA  21  -  Transportation  Equity  Act  for  the  21^'  Century 

M.G.L.  -  Massachusetts  General  Law 

MPO  -  Metropolitan  Planning  Organization 

PR  -  Project  Request  Form 

PRC  -  Project  Review  Committee 

PWED  -  Public  Works  Economic  Development  Program 

RFP  -  Request  for  Proposal 

RPA  -  Regional  Planning  Agency 

RR  -  Reimbursement  Request 

TIP  -  Transportation  Improvement  Program 

TBI  -  Transportation  Bond  Issue 
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Appendix  C 

A  Directory  of  State  Agencies 


The  Executive  Office  of  Transportation  and  Construction 
(EOTC) 

EOTC  oversees  the  state's  transportation  agencies,  including  the  Massachusetts  Highway 
Department  (MHD),  the  Massachusetts  Port  Authority,  the  MBTA  and  the 
Massachusetts  Aeronautics  Commission.  MHD  develops  statewide  roadway  plans  and 
programs.  MHD  headquarters  are  located  in  Boston,  but  five  district  offices  are  located 
throughout  the  State.  These  district  offices  are  the  local  contact  for  the  cities  and  towns 
within  each  district.  Therefore,  any  project  proposals  should  be  directed  through  the 
appropriate  District  Office  (See  Appendix  D-  List  of  District  Highway  Directors  and 
Local  Aid  Managers). 

Executive  Office  of  Transportation  and  Construction 
10  Park  Plaza 
Boston,  MA  02116 
(617)  973-7000 

Massachusetts  Highway  Department 
10  Park  Plaza 
Boston,  MA  02116 
(617)  973-7500 

Department  of  Labor  &  Workforce  Development 

The  Department  of  Labor  Workforce  Development  issues  schedules  of 
prevailing  wage  rates. 

One  Ashburton  Place 
Room  2112 
Boston  MA.  02108 
(617)  727-6573 
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Executive  Office  of  Administration  and  Finance 

In  this  office,  the  Division  of  Capital  Asset  Management  (DCAM)  supervises 
the  design  and  construction  of  state  building  projects,  prequalifies  contractors 
and  issues  emergency  waivers  for  construction. 

Division  of  Capital  Asset  Management 

1  Ashburton  Place 

Boston,  MA.  02108 

(617)  727-4053  (General  Counsel) 

(617)  727-4047  (Contractor  Certification) 

The  Designer  Selection  Board  selects  designers  for  state  building  projects,  for 
municipal  projects  on  request,  and  issues  guidelines  for  designer  selection 
procedures. 

Designer  Selection  Board 

1  Ashburton  Place 

Boston,  MA  02108 

(617)  727-4046  (Executive  Director) 

Secretary  of  State 

The  Secretary  of  the  State  publishes  the  Central  Register  and  stocks  the  State 
Bookstore. 

Office  of  the  Secretary  of  State 
State  House,  Room  116 
Boston.  MA  02133 
(617)  727-2834 

Western  Office  of  the  Secretary  of  State 
21  Elm  Street 
Springfield,  MA  01103 
(413)  733-7876 
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Appendix  D 

List  ofMHD  State  Aid  Administrators 


MHD  State  Aid  Manager 

MHD  State  Aid  Office 
10  Park  Plaza 
Boston,  MA  02116 
Tel.  (617)  973-7564 
Catherine  Paquette 

District  1 

270  Pittsfield  Road 

Lenox,  MA  01240 

Tel.  (413)  637-1750 

Fax  (413)637-0309 

Patrick  Phelps,  Local  Aid  Manager 

Ross  Dindio,  District  Highway  Director 

District  2 

811  North  King  Street 

Northampton,  MA  01060 

Tel.  (413)  584-1611 

Fax  (413)  584-8194 

Louis  Misium,  Local  Aid  Manger 

John  W.  Hoey,  District  Highway  Director 


District  3 

403  Belmont  Street 

Worcester,  MA  01604 

Tel.  (508)  929-3800 

Toll  Free.  1-800-922-8223 

Fax  (508)  799-9763 

Arthur  Darley,  Local  Aid  Manager 

Thomas  Waruzila,  District  Highway  Director 

District  4 

519  Appleton  Street 

Arlington,  MA  02174 

Tel.  (781)  641-8420 

Fax  (781)  646-5115 

Walter  Kubick,  Director 

Stephen  CDonnell,  District  Highway  Director 

District  5 

1000  County  Street 

Taunton,  MA  02780 

Tel.  (508)  824-6633 

Toll  Free.  1-800-635-3590 

Fax  (508)  880-6102 

Carol  D'Elia,  Local  Aid  Manager 

Bernard  McCourt,  District  Highway  Director 
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Appendix  F 

List  of  Cities  and  Towns  in 
MassHighway  Districts 


District  1 


Adams 

Dalton 

Middlefield 

Russel 

Afford 

Egremont 

Monroe 

Sandisfield 

Ashfield 

Florida 

Monterey 

Savoy 

Becket 

Goshen 

Montgomery 

Sheffield 

Blandford 

Granville 

Mt.  Washington 

Shelbume 

Buckland 

Great  Barrington 

New  Ashford 

Stockbridge 

Charlemont 

Hancock 

New  Marlborough 

Tolland 

Cheshire 

Hawley 

North  Adams 

Tyringham 

Chester 

Heath 

Otis 

Washington 

Chesterfield 

Hinsdale 

Peru 

West  Stockbridge 

Clarksburg 

Huntington 

Pittsfield 

Williamsburg 

Colrain 

Lanesborough 

Plainfield 

Williamstown 

Conway 

Lee 

Richmond 

Windsor 

Cummington 

Lenox 

Rowe 

Worthington 

District  2 


Agawam 
Amherst 
Athol 
Barre 

Belchertown 

Bemardston 

Brimfield 

Chicopee 

Deerfield 

E.  Longmeadow 

Easthampton 

Erving 

Gill 

Granby 


Greenfield 

Hadley 

Hampden 

Hardwick 

Hatfield 

Holland 

Holyoke 

Leverett 

Leyden 

Longmeadow 

Ludlow 

Monson 

Montague 

New  Braintree 


New  Salem 

Northampton 

Northfield 

Orange 

Palmer 

Pel  ham 

Petersham 

Phillipston 

Royalston 

Shutesbury 

South  Hadley 

Southampton 

Southwick 

Springfield 


Sunderland 

Templeton 

Wales 

Ware 

Warren 

Warwick 

Wendell 

West  Brookfield 

West  Springfield 

Westfield 

Westhampton 

Whately 

Wilbraham 

Wincbendon 
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District  3 


Acton 

Framingham 

Medway 

Southbridge 

Ashburaham 

Franklin 

K    1  UJ  VX\,  1111 

Mendon 

1  V  1  w  1  lUWl  1 

Soencer 

\j  r' ^  1  iww  1 

Ashby 

Clardner 

Milford 

Sterling 

kwVVWl  1  1  1  1 

Ashland 

Grafton 

Millbury 

Stow 

Auburn 

Groton 

Millis 

Sturbridge 

Aver 

Harvard 

Millville 

Sudbury 

Bellingham 

Holden 

Natick 

Sutton 

Berlin 

Holliston 

A  K  \J  1  1  I  >J  WJ  1  1 

North  Brookfield 

Townsend 

1  \J  V  T  1  lO  V'l  IVl 

Blackstone 

Hopedale 

Northborough 

Upton 

Bolton 

Hopkinton 

Northbridee 

I  Jxbridee 

Boxborough 

Hubbardston 

Oakham 

Way  land 

Boylston 

Hudson 

Oxford 

Webster 

Brookfield 

Lancaster 

Paxton 

West  Boylston 

Chariton 

Leicester 

Pepperell 

Westborough 

Clinton 

Leominster 

Princeton 

Westford 

Douglas 

Littleton 

Rutland 

Westminster 

Dudley 

Lunenberg 

Sherbom 

Worcester 

Dunstable 

Marlborough 

Shirley 

East  Brookfield 

Maynard 

Shrewsbury 

PitrVihi  ircT 

^ni  itHhnrni  icrh 

District  4 

Amesbury 

Dracut 

Methuen 

Stoneham 

Andover 

Essex 

Middleton 

Swampscott 

Arlington 

Everett 

Milton 

Tewksbury 

Bedford 

Georgetown 

Nahant 

Topsfield 

Belmont 

Gloucester 

Needham 

Tyagsborough 

Beverly 

Groveland 

Newbury 

Wakefield 

Billerica 

Hamilton 

Newbury  port 

Waltham 

Boston 

Haverhill 

Newton 

Watertown 

B  oxford 

Ipswich 

North  Andover 

Wellesley 

Braintree 

Lawrence 

North  Reading 

Wenham 

Brookline 

Lexington 

Peabody 

West  Newbury 

Burlington 

Lincoln 

Quincy 

Weston 

Cambridge 

Lowell 

Randolph 

Westwood 

Canton 

Lynn 

Reading 

Weymouth 

Carlisle 

Lynnfield 

Revere 

Wilmington 

Chelmsford 

Maiden 

Rocknort 

Winchester 

Chelsea 

Manchester-by-the-Sea 

Rowley 

Winthrop 

Concord 

Marblehead 

Salem 

Woburn 

Danvers 

Medford 

Salisbury 

Dedham 

Melrose 

Saugus 

Dover 

Merrimac 

Somerville 
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District  5 


Abington 

Easton 

Marshfield 

Rochester 

A                         1  A 

Acushnet 

Edgartown 

Mashpee 

Rockland 

Attleboro 

Fairhaven 

Mattapoisett 

Sandwich 

Avon 

Fall  River 

Middleborough 

Scituate 

Barnstable 

Falmouth 

Nantucket 

Seekonk 

Berkky 

Fozborough 

New  Bedford 

Sharon 

Bourne 

Freetown 

Norfolk 

Somerset 

Brewster 

Gay  Head 

N.  Attleboro 

Stoughton 

Bridgewater 

Gosnold 

Norton 

Swansea 

Brockton 

Halifax 

Norwell 

Taunton 

Carver 

Hanover 

Norwood 

Tisbury 

cnatnam 

Hanson 

Uak  Blutts 

Truro 

Chilmark 

Harwich 

Orleans 

waipoie 

Cohasset 

Hingham 

Pembroke 

Wareham 

Dartmouth 

Holbrook 

Plainville 

Wellfleet 

Dennis 

Hull 

Plymouth 

West  Bridgewater 

Dighton 

Kingston 

Plympton 

West  Tisbury 

Duxbury 

Lakeville 

Provincetown 

Westport 

East  Bridgewater 

Mansfield 

Raynham 

Whitman 

Eastham 

Marion 

Rehoboth 

Wrentham 
Yarmouth 
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Appendix  H 

List  of  Cities  and  Towns  in 
Regional  Planning  Agencies 


I.  Berkshire  County  Regional  Planning  Cession 

33  Dunham  Mall,  Pittsfield,  MA  01201 

Nathaniel  Karns,  Executive  Director 

Charles  Cook,  Transportation  Program  Manager 

Telephone:  (413)442-1521 

Fax:     (413)  442-1523 

Adams                     Great  Barrington 

New  Ashford 

Savoy 

Alford  Hancock 

New  Marlborough 

Sheffield 

Backet  Hinsdale 

North  Adams 

Stockbridge 

Cheshire  Lanesborough 

Otis 

Tyringham 

Clarksburg  Lee 

Peru 

Washington 

Dalton  Lenox 

Pittsfield 

West  Stockbridg( 

Egremont  Monterey 

Richmond 

Williamstown 

Florida                     Mt.  Washington 

Sandisfield 

Windsor 

II.  Cape  Cod  Commission 

3225  Main  Street,  P  .0.  Box  226, 

Barnstable,  MA  02630 

Margo  Fenn,  Executive  Director 

Robert  Mumford,  Transportation  Program  Manager 

Telephone:  (508)  362-3828 

Fax:    (508)  362-3136 

Barnstable  Dennis 

Mashpee 

Truro 

Bourne  Eastham 

Orleans 

Weill  led 

Brewster  Falmouth 

Provincetown 

I  dl  IllUULII 

Chatham  Harwich 

Sandwich 

III.  Central  Massachusetts  Regional  Planning  Commission 

35  Harvard  Street,  2"^^  floor 

Worcester,  MA.  01609-2801 

William  Newton,  Executive  Director 

Carl  Hellstrom,  Transportation  Program  Manager 

Telephone:  (508)  756-7717 

Fax:     (508)  792-6818 

Auburn  Grafton 

North  borough 

Sutton 

Barre  Hardwick 

Northbridge 

Upton 

Berlin  Holden 

Oakham 

Uxbridge 

Blackstone  Hopedale 

Oxford 

Warren 

Boylston  Leicester 

Paxton 

Webster 

Brookfield  Mendon 

Princeton 

West  Boylston 

Charlton  Millbury 

Rutland 

West  Brookfield 

Douglas  Millville 

Shrewsbury 

Westborough 
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Dudley  New  Braintree  Spencer 

East  Brookfield  North  Brookfield  Sturbridge 

IV.  Franklin  County  Planning  Commission 

Court  House 

425  Main  Street 

Greefield,  MA  01301 

Linda  Dunlavy,  Executive  Director 

Maureen  Mullaney,  Transportation  Program  Manager 

Telephone:  (413)  774-3931 

Fax:     (413)  774-1195 


Worcester 


Ashfield 

Bemardston 

Buckland 

Charlemont 

Colrain 

Conway 

Deerfield 


Erving 
Gill 

Greenfield 
Hawley 
HeathOrange 
Leverett 
Ley den 


Monroe 

Montague 

New  Salem 

Northfield 

Whately 

Rowe 

Shelbume 


Shutesbury 
Sunderland 
Warwick 
Wendell 


V.  Martha's  Vineyard  Commission 

PO.  Box  1447 

Oak  Bluffs,  MA  02557 

Charles  Clifford,  Executive  Director 

David  Wessling,  Transportation  Program  Manager 

Telephone:  (508)  693-3453 

Fax:     (508)  693-7984 

Oak  Bluffs  Edgartown  Tisbury 

Chilmark  Aquinnah  West  Tisbury 


VI.  Merrimack  Valley  Planning  Commission 

350  Main  Street 

Haverhill,  MA.  901830 

Gaylord  Burke,  Executive  Director 

Anthony  Komornick,  Transportation  Program  Manager 

Telephone:  (508)  374-0519 

Fax:     (508)  372-4890 


Amesbury 
Andover 
B  oxford 
Georgetown 


Grove  land 
Haverhill 
Lawrence 
Merrimac 


Methuen 
Newbury 
Newburyport 
North  Andover 


Rowley 
Salisbury 
West  Newbury 
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VII.  Metropolitan  Area  Planning  Council 

60  Temple  Place 

Boston,  N4A.  02111 

David  Soule,  Executive  Director 

Barbara  Lucas,  Transportation  Program  Manager 

Telephone:  (617)451-2770 

Fax:  (617)482-7185 


Acton 

Frammgham 

Melrose 

Somerville 

Arlington 

Franklin 

Middleton 

Southborough 

Ashland 

Gloucester 

Miltord 

Stoneham 

Bedford 

Hamilton 

Millis 

Stoughton 

Beverly 

Hanover 

Milton 

Stow 

Bellingham 

Hingham 

Nanant 

Sudbury 

tJelmont 

Hol  brook 

Natick 

Swampscott 

Bolton 

Holnston 

Needham 

1  opstield 

Boston 

Hopkinton 

Newton 

Waketield 

DOXDorougn 

Hudson 

fNOnOlK 

Walpole 

Braintree 

Hull 

North  Reading 

Waltham 

Brookline 

Ipswich 

Norwell 

Watertown 

Burlington 

Lexington 

Norwood 

Way  land 

Cambridge 

Lincoln 

Peabody 

Wellesley 

Canton 

Littleton 

Pembroke 

Wenham 

L^y  1  ill 

111  1 1  np\/ 
v^Uli  Ivy 

\X//=kctr\n 
W  ColUI  I 

Chelsea 

Lynnfield 

Randolph 

Westwood 

Cohasset 

Maiden 

Reading 

Weymouth  ' 

Concord 

Manchester 

Revere 

Wilmington 

Danvers 

Marblehead 

Rockland 

Winchester 

Dedham 

Marlborough 

Rockport 

Winthrop 

Dover 

Marshfield 

Salem 

Wobum 

Duxbury 

Maynard 

Saugus 

Wrentham 

Everett 

Medfield 

Scituate 

Essex 

Medford 

Sharon 

Foxborough 

Medway 

Sherbom 

VIII.  Montachusett  Regional  Planning  Commission 

R.  Water  Street 

Fitchburg,  MA  01420 

Mohammed  Khan,  Executive  Director 

Brad  Harris,  Transportation  Program  Manager 

Telephone:  (508)  345-7376 

Fax: 

(508)  345-9867 

Ashbumham 

Gardner 

Lunenberg 

Templeton 

Ashby 

Groton 

Petersham 

Townshend 

Athol 

Harvard 

Phillipston 

Westminster 

Ayer 

Hubbardston 

Royalston 

Winchendon 

Clinton 

Lancaster 

Shirley 

Fitchburg 

Leominster 

Sterling 
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IX.  Nantucket  Planning  and  Economic  Development  Commission 

One  East  Chestnut  Street 
Nantucket,  MA  02554 
John  D.  Pagini,  Director 
Transportation  Program  Manager 
Telephone:  (508)  228-7233 
Fax:     (508)  228-7236 


Nantucket 


X.  Northern  Middlesex  Council  of  Government 

Gallagher  Terminal 

Floor  B  1 1 5  Thorndike  Street 

Lowell,  MA  01852 

Robert  W.  Flynn,  Executive  Director 

Beverly  Woods,  Transportation  Program  Manager  (ext.  20) 

Telephone:  (508)  454-8021 

Fax:     (508)  454-8023 

Billerica  Dunstable  Tewksbury 

Chelmsford  Lowell  Tyngsborough 

Dracut  Pepperell  Westford 

XI.  Old  Colony  Planning  Council 

70  School  Street 
Brockton,  MA  02401 

Pasquale  Ciaramella,  Executive  Director  &  Transportation  Program  Manager 
Telephone:  (508)  583-1833 
Fax:     (508)  559-8768 


Abington  East  Bridgewater  Kingston  Stoughton 

Avon  Easton  Pembroke  West  Bridgewate 

Bridgewater  Halifax  Plymouth  Whitman 

Brockton  Hanson  Plympton 
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Xn.  Pioneer  Valley  Planning  Commission 

26  Central  Street 

West  Springfield,  MA  01089 

Timothy  Brennan,  Executive  Director 

Dana  Roscoe,  Transportation  Program  Manager 

Telephone:  (413)  781-6045 

Fax:     (413)  732-2593 


Agawam 

Goshen 

Middlefield 

Springfield 

Amherst 

Granby 

Monson 

Tolland 

Belchertown 

Granville 

Montgomery 

Wales 

Blandford 

Hadley 

Northampton 

Ware 

Brimfield 

Hampden 

Palmer 

Westfield 

Chester 

Hatfield 

Pelham 

Westhampton 

Chesterfield 

Holland. 

Plainfield 

West  Springfield 

Chicopee 

Holyoke 

Russell 

Wilbraham 

Cummington 

Huntington 

South  Hadley 

Williamsburg 

Easthampton 

Longmeadow 

Southampton 

Worthington 

East  Longmeadow 

Ludlow 

Southwick 

XIII.  Southeastern  Regional  Planning  and  Economic  Development  District 

88  Broadway 

Taunton,  MA  02780 

Stephen  Smith,  Executive  Director 

Robert  Hebert,  Transportation  Program  Manager 

Telephone:  (508)  824-1367 

Fax:     (508)  823-1803 


Acushnet 

Attleboro 

Berkley 

Carver 

Dartmouth 

Dighton 

Fairhaven 


Fall  River 

Freetown 

Lakeville 

Mansfield 

Marion 

Mattapoisett 

Middleborough 


New  Bedford 

North  Attleborough 

Norton 

Plainville 

Raynham 

Rehoboth 

Rochester 


Seekonk 

Somerset 

Swansea 

Taunton 

Wareham 

Westport 
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Appendix  I 

Road  Inventory  File 

The  Road  Inventory  File  (RIF)  is  a  computerized  database  containing  information 
on  all  public  roads,  streets  and  highways  within  the  Commonwealth.  The 
database  is  maintained  by  the  Bureau  of  Transportation  Planning  &  Development 
(BTP&D)  within  the  Massachusetts  Highway  Department  (MHD).  it  contains 
information  on  roadway  identification,  jurisdiction,  functional  classification, 
number  of  travel  lanes  and  other  roadway  geometric  data.  The  RIF  is  a  very 
important  tool  for  transportation  planning  and  administration  at  both  the  state  and 
local  levels.  For  cities  and  towns  it  serves  as  an  important  reference  source  for 
information  on  roadway  mileage,  identification  and  condition  and  may  be  used  as 
the  basis  for  a  local  pavement  management  program.  Efforts  are  currently 
underway  to  incorporate  the  road  inventory  file  into  a  geographic  information 
system  (GIS). 

Road  Inventory  printouts  are  in  the  form  of  two  separate  listings  for  each  city  and 
town  in  the  Commonwealth.  The  first  is  an  alphabetical  listing  organized  by  road 
name  within  the  city  or  town.  Next  to  each  road  name  is  a  four-digit  road 
inventory  identification  number.  This  road  inventory  number  is  used  as  a 
cross-index  for  the  second  listing,  which  is  arranged  numerically  by  road 
inventory  identification  number.  It  is  this  listing  that  provides  all  the  data 
available  for  each  road  segment. 

The  RIF  is  updated  periodically  with  information  supplied  by  each  city  and  town. 
Copies  of  printouts  may  be  obtained  by  contacting  the  MHD  District  State  Aid 
Engineer.  Changes  and  updates  should  be  marked  directly  on  the  printout.  New 
public  roads  may  be  added  by  completing  a  one-page  form  for  each  new  or 
extended  road.  In  addition,  a  certified  copy  of  the  town  meeting  warrant  or  city 
council  order  must  be  enclosed,  with  new  public  road  plotted  on  a  town/city  map. 

Printouts  and  forms  should  be  sent  to  the  District  State  Aid  Engineer,  who  will 
forward  them  to  BTP&D  for  processing  and  updating  of  the  computer  data  file. 
Roadway  mileage  is  one  of  the  factors  used  to  apportion  State  Aid  highway  funds, 
so  it  is  in  the  best  interest  of  each  city  or  town  to  keep  its  road  inventory  up-to- 
date.  Only  roadways  that  are  open  to  public  travel  should  be  included.  "Paper 
streets"  and  private  roads  are  not  included  in  the  inventory  file. 

For  further  information  about  the  RIF,  you  should  contact  your  District  State  Aid 
Engineer  or  the  Bureau  of  Transportation  Planning  &  Development  at  (617) 
973-8239. 
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MASS  HIGHWAY'S  ROAD  INVENTORY  FILE— NEW  ROAD  FORM 


1.  CITY/TOWN: 


2.  STREET  NAME:   (include  suffix) 

3.  FROM  LOCATION:   [street,  cul-de-sac,  dead-end.  town/state  line,  private  property] 

4.  TO  LOCATION:   (see  above) 

5.  RELATIVE  OFFSET:  

 (distance/description  from  another  intersection) 


6.  JURISDICTION:  (check  the  appropriate  category) 

 [city/town  accepted]   [unaccepted]   [private]   [other] 

7.  LEFT  SIDE  SHOULDER:  (check  the  appropriate  type) 

TYPE:   [none]   [paved]   [unpaved  -  stable]   [unpaved  -  unstable] 

WIDTH:   feet 

8.  SURFACE  WIDTH:   feet 

9.  SURFACE  TYPE  (check  the  appropriate  type) 

 [unimproved,  graded  earth,  or  soil  surface]   [gravel  or  stone] 

 [brick]   [block]   [surface  treated] 

 [bituminous  concrete]  [portland  cement]   [composite;  flexible  over  rigid] 

 [composite;  rigid  over  flexible  or  rigid  over  rigid  ('white  topping')] 

10.  RIGHT  SIDE  SHOULDER:  (check  the  appropriate  type) 

TYPE:   [none]   [paved]   [unpaved  -  stable]   [unpaved  -  unstable] 

WIDTH:   feet 

11.  NUMBER  OF  LANES  : 


12.  CURBS:  (check  the  appropriate  type) 

 [none]   [left  side  only]   [right  side  only] 

 [both  sides]   [along  median  only]   [all  curbs  (divided  road)] 

13.  SIDEWALK  WIDTH:  left  side  feet;  right  side  feet 

14.  STREET  OPERATION:  (check  the  appropriate  type)   [1-way]   [2-way] 

15.  TERRAIN:  (check  the  appropriate  type)   [level]   [rolling]   [mountainous] 

16.  STRUCTURAL  CONDITION:  (check  the  appropriate  type) 

 [good]   [fair]   [deficient]   [intolerable] 

17.  RIGHT  OF  WAY  WIDTH:   feet 

18.  SPEED  LIMIT:    miles  per  hour 

19.  LENGTH:   miles  (rounded  to  the  nearest  0.01  miles) 

NOTE:  IF  THE  A  TTRJBUTES  OF  A  ROAD  ARE  NOT  HOMOGENOUS  THROUGHOUT  ITS  ENTIRE  LENGTH.  PLEASE 
USE  AS  MANY  FORMS  AS  NECESSARY  TO  MOSTACCURA  TELY  DESCRIBE  THE  ROAD. 


-49- 


Appendix  J 

Standard  References  for  Highway  Projects 


Standard  Specifications  for  Highways  and  Bridges,  The  Commonwealth  of 
Massachusetts,  Department  of  Public  Works,  1988  and  Addenda  & 
Updates. 


Standard  Specifications  for  Highways  and  Brides.  1995  Metric  Edition, 

Commonwealth  of  Massachusetts,  Massachusetts  Highway  Department. 


Construction  Standards,  Commonwealth  of  Massachusetts,  Department  of  Public 
Works,  Bureau  of  Transportation  Planning  and  Development,  1990. 


Construction  and  Traffic  Standards.  1 995  Metric  Edition.  Commonwealth  of 
Massachusetts,  Massachusetts  Highway  Department. 


Standard  Drawings  for  Sins  and  Supports,  Commonwealth  of  Massachusetts, 
Department  of  Public  Works,  Bureau  of  Transportation  Planning  and 
Development,  1990. 


Standard  Drawings  for  Traffic  Signals  and  Highway  Lighting 
Commonwealth  of  Massachusetts,  Department  of  Public  Works,  1991. 


Manual  on  Uniform  Traffic  Control  Devices  for  Streets  and  Highways,  1988 

Edition  and  latest  revisions,  U.S.  Department  of  Transportation,  Federal 
Highway  Administration  (including  Massachusetts  Amendments  to  the 
MUTCD). 
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Appendix  K 

List  of  Environmental  Agencies 


U.  S.  Environmental  Protection  Agency 
John  F.  Kennedy  Federal  Building 
Boston,  MA  02203  (617)  565-3420 

New  England  Division 
U.S.  Army  Corp.  of  Engineers 
424  Trapelo  Road 
Waltham,  MA  02254-9149 
(617)  647-8111 

Executive  Office  of  Environmental  Affairs 
MEPA  Unit 

100  Cambridge  Street,  20th  Floor 
Boston,  MA  02202 
(617)  727-5830 

Massachusetts  Natural  Heritage  Program 
Division  of  Fisheries  &  Wildlife 
100  Cambridge  Street,  19th  Floor 
Boston,  MA  02202 
(617)  727-9194 

Massachusetts  Historical  Commission 
80  Boylston  Street 
Boston,  MA  02130 
(617)  727-8470 


Massachusetts  Department  of  Environmental 
Protection  (DEP) 
One  Winter  Street 
Boston,  MA  02108 
(617)  292-5500 

DEP  Northeast  Regional  Office 
10  Commerce  Way 
Wobum,  MA  01801 
(617)  932-7600 

DEP  Southeast  Regional  Office 
20  Riverside  Drive 
Lakeville,  MA  02347 
(508)  946-2700 

DEP  Central  Regional  Office 
75  Grove  Street 
Worcester,  MA  01605 
(508)  792-7650 

DEP  Western  Regional  Office 
436  Dwight  Street 
Springfield,  MA  01 103 
(413)784-1100 
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